enBeK

MHdopmalua o BakaHCUU

PervoH
JomKHOCTHbIE 00A3aHHOCTH

KonuuecTtBo BakaHcui
Tpe6oBaHUA K cOUCKaTento

Ctax no cneLyuanbHOCTH

MpogeccroHanbHble HaBbIKK

YpoBeHb 06pazoBaHus
3HaHue A3bIKOB

BakaHcusa aectButenbHa ¢ 18.03.2026 no 25.03.2026

UHxeHep No KauecTBYy
KoopauHaTtop no MHCNEKLUam

HedTb, ras, nobbiua pecypcos

MpeanpuaTne: ToBapULLECTBO C OrpaHUYEHHON OTBETCTBEHHOCTLIO "Bropo
Bepurtac Kasaxcran Muagactpuan Cepsuces”
Onnata tpyaa: ot 150 000 go 300 000 TeHre
MonHbii pabouuii AeHb, NocToAHHAA paboTa, HopMasibHbIE YCOBUA TpyAa

ATbipayckas o6nacTb / r. ATelpay

Tpe6oBaHus:
Bhicluee o6pasoBaHue
OnbIT paboTbl 0T 5 et 1 6ornee

O6nasaHHOCTH:

O06paboTka ucxoanLLlen 1 BxoaAwen WHdopMaLumu U JOKYMEHTaLUu.
MoaroToBKa, NpocnexuwBaH1e M 0OHOBNEHWE pacrnvcaHus, KOHTPOsb rpaduka
BaxThl, OpraHvsauva aBua/xa 6uneToB, opraHM3aluus NPOXUBaHUS,
CBOEBPEMEHHOE MHDOPMUPOBAHME U CBA3L C COTPYAHWKAMMU NMPOEKTOB.
MoaroToBka cepTMdMKATOB NOCNE ONNaThl BCEX CHETOB KOMMNaHUeNn u
nony4YeHna HeoBXoAMMbIX NOATBEPKAEHWN.

MoanepxaHue B akTyanbHOM COCTOAHMKU dannoB KIMEHTa BMECTE CO BCEH
KOppecnoHAEeHUUEN U JOKYMEHTaLMNEN.

CoeBpemMeHHan NoAroToBKa M NPpeAoCTaBIEHUE UTOMOBbIX, MPOMEXYTOUHbBIX U1
ntoBbIX BUAOB OTYETOB/ JOKYMEHTOB KITUEHTY.

BeaeHue peecTpoB AOKYMEHTaLMW MO  06beKTaM AnA KOTOPbIX OTBETCTBEH.
PerynapHoe o6HoBNeHWe apxuBa.

lMpenocrtaenexHne CBOAHOMO OTYETA MO OTYETAM O HECOOTBETCTBUAX BMECTE C
COMNPOBOAMTENBLHOW MHDOPMaLMEN.

OpraHusauunsa KOMaHAMPOBOK U NOArOTOBKA COMPOBOAUTENbHbLIX AOKYMEHTOB
KOMaHAUPOBAaHHLIM COTPYAHWKaM, MHOPMUPOBaHUE OTAeNa KaapoBoro 1
npaBoBoro obecneyeHus.

MpeaocTtaBneHne GUHAHCOBLIX OTYETOB MO BbINOSHEHHOW paboTe: pacyeT v
BbICTAB/IEHUE CYETOB MO OKOHYAHUIO BbIMOSTHEHHbLIX paboT, NpesfocTaBneH1e
KITMEHTAMM U UCTIONTHUTENAMM aKTOB CAAUYU-NPUEMKU, BEAEHWNE KPaTKUX
OTYETOB MO AOKYMEHTOOBOPOTY, OTCNIEXMBAHUE ONaThl 38 OKAa3aHHbIE YCIyru.
HaxoxaeHne Heob6xoAWMbIX MHCTIEKTOPOB B 3aBUCUMOCTH OT 06bem paboTbl B
KOOMNEPUPOBaHUM C OTAENOM MO YNPAaBIEHUIO NEPCOHA

O6ecneuvBaeT BbINOSTHEHKE HOPM 1 NPaBUI OXPaHbl TPyAa, NOXXapHOW
6e30MnacHOCTH.

1

6 ner

3HaHuWe NpPoM3BOACTBEHHLIX NPOLECCOB;
KoHTponb kayecTBa pabor;

BbICLLEE

AHITIMUCKMIA - BBICOKMI YPOBEHb

Kasaxckuit - cpeaHuin ypoBeHb
Pycckuit - cpenHuii yposeHb



JInuHble kauectBa OTBETCTBEHHOCTD;
CTparternyeckoe MbILUNEHHE;
CTpeccoycTonunBoCTb;
YMeHue BbICTPO NPUHUMATL PeLUeHUs;
YMeHue paboTtaTtb B KOMaHAE;
LleneycTtpemneHHoCTb;
JvcumniIMHUpoOBaHHOCTb;
BexnuBocThb;
HobpoxenatenbHocTb;
YCTHblE KOMMYHWUKATUBHbIE HABbLIKK;
[MpoeKTHOe MblLeHKe;
JoBponopaaoyHoCTb;
CTpYKTyp1pOBaHHOE peLleHne npodnem;
3Konoruyeckan KynbTypa;
Kn1MeHTOOpHEHTUPOBAHHOCTD;
KomnbtoTepHana rpaMoTHOCT;
KpuTuueckoe MelLLneHme;
Jlornueckoe MblLLEHHE;

MHdbopmaLusa o NpegnpUATUU

Konunuectso paboTtHukos 191
KoHTakTHOE nnuo Aimakos Typap
Pervon npeanpuatua r. Anmartel / r. AnmarTsl
Aapec npeanpuatia  Hypcyntaxn Hasap6aes JaHrbinbl 100/2 a1ax 3



