enBeK

MHudopmauma o BakaHCcUU

PervoH
MecTo paboTebl
JomKHOCTHbIE 00A3aHHOCTH

BakaHcusa aectButensbHa ¢ 26.03.2026 no 02.04.2026

3amecTuTenb AMpeKTopa NpeanpUATUA
3aMecTUTeNnb AMpPeKTopa No aAMUHUCTPaTUBHO-X03ANCTBEHHOM YacTH

Pykosoautenu

MpeanpuaTtne: KommyHaneHoe rocyaapctBeHHoe yupexaerue «CpeaHan
obLeobpasoBaTenbHas wkona N2 24 ropoaa Maenoaapa» otaena
obpasosaHua roposa Masnoaapa, ynpasneHus obpasosaHua MNasnogapckom
obnactu

Onnata tpyaa: ot 190 000 TeHre

MonHbli pabouuii AeHb, NocToAHHAA paboTa, HopMasibHbIE YCOBUA TpyAa

MaBnoaapckas obnacTs / . NaBnoaap
Haszapb6aesa 190

JlomKHOCTHbIEe 00A3aHHOCTH

3amecTuTenb AMpPEKTopa LWKOMbI N0 aAMUHUCTPATUBHO-
X03ANCTBEHHOMN paboTe (3aBX03) BbINOMHAET crieaytolmne
JAOSMKHOCTHbIE 00A3aHHOCTH:

3.1. pyKOBOAWUT XO3ANCTBEHHON AEATENbHOCTbLIO LLUKOSbI;

3.2. npMHUMaeT MmatepuasibHble LEHHOCTH, UMYLLIECTBO,
Meéeﬂb, MHBEHTapb LWKOJ1bl HA OTBETCTBEHHOE XpaHEeHUe B
nopAaake, yCtaHoB/IEHHOM 3aKOHOAAaTE1IbCTBOM;

3.3. obecneurBaeT pabOTHMKOB LUKOSbl KaHLEeNAPCKUMM
NPUHAANEXHOCTAMM, NpeaMeTaMu X03ANCTBEHHOrO 06Mxoaa;

3.4. obecneunBaeT CBOEBPEMEHHYHO NOArOTOBKY LLKOSbI K
Hauyany y4yebHoro roaa;

3.5. ocywecTBnAeT TEKYLLMN KOHTPOSb 38 XO3ANCTBEHHbLIM
obcnyxMBaHUEM M HaANeXalumM TEXHUYECKUM U CaHUTapHO-
MMrMEHNYECKUM COCTOAHUEM 3[1aHNIN, COOPYXXEHWI, KIaccos,
yuyeOHbIX KaBUHETOB, MACTEPCKUX, CNOPT3ana, XumbiX U ApYyrux
NOMeELLEHWUIA, MHOMO UMYLLIECTBA LLUKOSbl, a TaKKe CTOSTIOBOM,
6ydeTa B COOTBETCTBUU C TPeOOBAHUAMM HOPM U NPaBMI
6€30MacHOCTH XU3HEe1eATENIbHOCTH;

3.6. KOHTPONUpPYET paLUnoHanbHoe pacxoAoBaHWe MaTepuarnos
N PUHAHCOBLIX CPEACTB LUKOSbI;

3.7. pykoBoauT padotamu no 6naroycTpoMCTBY, 03E/IEHEHUIO U
ybopKe TEPPUTOPHM LLKOSbI;

3.8. HanpaBnAeT 1 KoopAUHUPYET paboTy NOAYMHEHHOTO EMyY
TEXHUYECKOro U 0BCnyxuBatoLLero nepcoHana LWKonbl, BeaeT
yyeT paboyero BpemMeHH 3TOM KaTeropun paboTHUKOB, rOTOBUT
MPOEKT NPWKa30B;

3.9. opraHu3yeT MHBEHTaPHbIN y4yeT UMYyLLIeCTBa LUKOSbI,
NPOBOAMT UHBEHTAPU3aLMIO UMYLLECTBA, CBOEBPEMEHHO
COCTaBAET OTYETHOCTb M BeAEeT AOKYMEHTAL MO No
3aKpenneHHoOMy yyacTKy paboThl;

3.10. npuHUMaeT Mepbl MO pacLUMPEHUIO XO3ANCTBEHHOK
CaMOCTOATENIbHOCTU LUKOSbI, CBOEBPEMEHHOMY 3aK/THOUYEHUIO



HeobXoAMMbIX JOroBoOpOB;

3.11. obecneunBaeT cobntoaeHne TpeboBaHuit oxpaHbl Tpyaa
NpW 3KcnyaTtaumMm OCHOBHOIO 34aHWA U APYrMX NOCTPOEK
LUKOSbI, TEXHOMOMMYECKOr0, SHEPreTUYeckoro obopyaoBaHus,
OCYLLECTBNAET UX NEPUOANYECKUIA OCMOTP U OpraHusyeT
TEKYLLUN PEMOHT;

3.12. o6ecneunBaeT 6e30MacHOCTb NPU NEepeHoce TAXKECTEN,
MorpysoYHO-Pasrpy30uHbIx paboTax, Kkcnnyarauum
TPaAHCNOPTHbLIX CPEACTB HA TEPPUTOPUM LLKOSbI;

3.13. opraHuayeT cobntoaeHne TpeboBaHUi NoXXapHOW
6e30MacHOCTU 34aHWI U COOPYXEHUI, CeauT 3a
UCNPaBHOCTBIO CPEACTB MOXapPOTYLUEHUA;

3.14. oB6ecneunBaeT yuyebHble KaBMHETbI, MaCcTepPCKUE,
ObITOBbIE, XO3ANCTBEHHbLIE U APYrMe NOMELLEHNA
o6opyaoBaHMEM M MHBEHTaAPEM, OTBEYAIOLLMM TpebOoBaHUAM
npasus 1 HopM 6e30NaCHOCTH XU3HEAEATENIbHOCTH,
cTaHaapTam 6e30nacHOCTM TpyAa;

3.15. opraHusyeTt npoBeAeHUe eXxeroaHbIX M3MepPEHUI
COMPOTHMBEHUA U30NALNN SNEKTPOYCTAHOBOK U
3NEKTPONPOBOAKK, 3a3EMIAIOLLMUX YCTPOUCTB, NEPUOANYECKUX
UCNbITaHWM U OCBMAETENBbCTBOBAHWIA BOAOIPENHBIX M NAPOBbIX
KOTNOB, cocyZoB, paboTatoLimx noa AasreHuem, 6annoHoB
ANA CKaTbIX U CKMKEHHBIX ra3os, aHann3 BO3AyLIHOW Cpeabl
Ha coaep)xaHue nblnu, ra3oB U NapoB BPeAHbIX BELLECTB,
3aMep OCBELLEHHOCTH, Hanuuua paavauuu, Lyma B
nomMeLLleHusax 06pa3oBaTesibHOro yYpexaeHua B COOTBETCTBUM
C nNpasunamu 1 Hopmamu no obecneyeHnto 6esonacHoOCTy
XWU3HEAEATENbHOCTH;

3.16. opraHuayeT He pexe 1 pasa B 5 net paspaboTky
WHCTPYKLMI NO oxpaHe Tpyaa no Buaam padot ana
TEXHUYECKOro nepcoHana;

3.17. opraHusyet obyyeHue, NPOBOANT UHCTPYKTaXU Ha
paboyem MecTe (NepBUYHbIA U NEPUOANYECKUE) TEXHUYECKOTO
1 oBcnyXxuBaroLLero nepcoHana, obopyayeT yronok
6€30MacHOCTH XU3HEe1eATENIbHOCTH;

3.18. npuobpeTaeT cornacHo 3asaBKe crneloaexay, cneyobysb
W Apyrue cpeacTsa MHAMBUAYaSIbHOM 3alMThl AnA
pPaboTHMKOB, 0OYyYatOLLMXCA LUKOSbI;

3.19. oBecneunBaeT yyeT, XpaHeHe NPOTUBOMNOXAPHOIO
MHBEHTapA, CYLLKY, CTUPKY, PEMOHT 1 06e33apaxu1BaHue
cneyoaexabl, cneyobyBu U MHAMBUAYASbHBIX CPEACTB
3aLluThI;

KonuyecTtBo BakaHcui 1

Tpe6oBaHUA K cOUCKaTenNo

Ctax no cneyunansHocty 1 roa



[MpodeccroHanbHble HaBbIKK

YpoBeHb 06pazoBaHus
JInuHble kayecTBa

MHdbopmaLusa o npeanpUATUU

KonnuecTBo paboTHWKOB
CseZieHvs 0 npeanpuaTum

KoHTaxkTHOE nunuo
Pervox npeanpuatus
Anpec npeanpuAaTuA

KOHTPOMb GUHAHCOBO-3KOHOMUYECKOM AEATENBHOCTU OpraHn3aunu;
PyKOBOLlCTBO npeanpnaTtmem n MOHUTOPWUHI BbINOJTHEHUA pa60T;
PauunonanbHaa opraHusauua Tpyaa;

KoopauHauwua, opraHusaums v HanpasneHue padoTbl CTPYKTYPHbIX
noapaszeneHui;

TeXHU4ecKoe U npodeccuoHanbHoe

AnanTuMBHOCTb;
OTBETCTBEHHOCTb;

194

KommyHanbHoe rocyaapcteBeHHoe yupexaerue "CpeaHas
o6yeobpasoBaTtenbHan wkona N924 ropoaa Maenozapa”.
PykoBoauTtens: AyBakvposa Airynb MakcyToBHa

Ay6akupoBa Alirynb MakcyToBHa
MaBnoaapckas obnacTs / . NaBnoaap
HypcyntaHn Hasap6aes daHrbinbl 190



